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KENT STATE UNIVERSITY

School of Information 
LIS 61095 (ST)
Introduction to Audiovisual Archiving

Syllabus

Section 003 – Fall 2019 (face-to-face)

September 6-7, 2019 (9:00 AM – 4:00 PM)

Room 310A, Digital Laboratory, KSU Library

INSTRUCTOR INFORMATION

	Instructor: Dr. Karen F. Gracy, Associate Professor

Office Hours: Tuesdays, 10:30 AM – 12:00 PM, or by appointment
Office: 349 Library
Email: kgracy@kent.edu
Skype name:  kgracy
Phone: 330-672-0049 (direct); 330-672-2782 (iSchool office).


	


COURSE OVERVIEW

Course delivery: In person (course materials available through Blackboard, https://learn.kent.edu/)
Class start & end dates: 2 days, September 6-7, 2019, 9:00 AM – 4:00 PM, lunch break between 12 and 1 PM)
Please note that we will be taking a mandatory field trip to the Cummings Center for the History of Psychology at the University of Akron on the afternoon of September 6. Parking will be provided at the Center.
Course Description

This course targets students and professionals who would like an introduction to the issues and challenges of preserving moving image and sound material.  Through a combination of lecture, demonstrations, and discussion, participants will be introduced to the core concerns of moving image and sound archiving, including basics of film and magnetic media care and handling, methods and approaches to preservation and digitization, systems of description and retrieval for archival audiovisual material, and ways to provide access to audiovisual media.

Course Goals 

This elective course introduces the student to the fundamentals of audiovisual archiving for materials in analog and digital formats. The course provides introductory information on care and handling, preservation, reformatting, appraisal, description, and access to AV archives, with a combination of readings, lectures, hands-on activities, and assignments to support and reinforce learning. 

This course is relevant to MLIS students who have a particular interest in the management of audiovisual collections and will be particularly appropriate for students in the archival studies, special collections, museum studies, and digital preservation specialties. Upon completion of this course, MLIS students should have increased knowledge and confident in managing and improving access to archival AV collections.
Student Learning Outcomes:
At the conclusion of the course, students should be able to:

· Identify and assess the condition of common analog and digital audiovisual formats;

· Make recommendations for appropriate treatment and storage of analog and digital audiovisual formats;
· Choose appropriate target formats for the digitization of analog audiovisual materials;
· Create digital surrogates with accompanying PBCore metadata for analog audio and video formats such as audiocassettes and VHS videotapes;

· Generate technical and administrative metadata for digital audiovisual files using automatic metadata generation tools and other methods:
· Articulate legal and ethical issues related to the management and accessibility of archival audiovisual material;

· Write a Request for Proposals (RFP) and select an appropriate external vendor to complete digitization work;

Textbook:

Cocciolo, Anthony. Moving Image and Sound Collections for Archivists. Chicago: Society of American Archivists, 2017. Available from SAA at a significant discount for members ($69.99 non-members, $49.99 members).
Additional readings and resources (both required and recommended) will be made available to students through the Blackboard course management system (https://learn.kent.edu).

COURSEWORK REQUIREMENTS

Workload: For each graduate credit hour enrolled, students should anticipate three hours of work outside the class meeting time. This course meets for 2 full days (7 hours each day, for a total of 14 hours), thus total work inside and outside of class is 14 + 42  = 56 hours. These hours include pre-meeting preparation (advance reading and review of resources) and post-meeting final assignments. Please make sure to plan your schedule accordingly.

Course structure: This core course meets in-person during two consecutive days: Friday, September 6, 2019 and Saturday, September 7, 2019, with significant preparation required before the first class meeting and final assignments due several weeks after the last class meeting.. Please see the following schedule for a list of topics covered during the sessions and associated readings.  In-Class activities will be due at the conclusion of the activity and final assignments will be due by Sunday, September 29, 2019 at 11:59 PM. 
Course Schedule, Readings, and Activities: The following table summarizes assigned readings and activities relevant to each course segment. All assigned and recommended readings (other than textbook) can be found in Blackboard. All textbook readings should be completed by September 5, 2019.
Graded coursework:  There are two categories of graded work in this class. 

· In-Class Activities. These assignments must be completed during the course meetings. They are graded on a Credit/No Credit basis (good faith efforts receive full points). These constitute 

· Post-Course Assignments.  You will complete these assignments after the in-person sessions have concluded. These assignments will be scored using a rubric (found online in BB Learn). Please see BB Learn for full assignment details.

1) In-Class Activities/Participation (3 total, 10% each = 30% of overall course grade)

· In-Class assignment #1: How to Identify and Inspect Audiovisual Materials (Friday AM/PM)
· In-Class Assignment #2: How to Make Digital Transfers and Create Web-Ready Clips of Audio and Video Recordings (Saturday AM)
· In-Class Assignment #3: Creating PBCore Records for Moving Image and Sound Material (Saturday PM)
2) Post-Course Assignments (4 total, 20% each = 80% of overall course grade)
· Creating and Editing Access-Quality AV Clips

· Creating PBCore Metadata Records (including descriptive, technical, and administrative metadata)

· Creating AV Transcripts and Indexes

· Reflection paper on your experiences in this course

COURSE SCHEDULE
	Day/Time/Location
	Topics
	Required Readings and Resources
	In-Class Activities and Assignments

	Day 1 AM

9 AM-12 PM

310A (Digital Lab)
	· Moving Image and Sound:  A Brief History of Audiovisual Media

· Major Players in Audiovisual Preservation

· Care and Handling of Moving Image and Sound Materials

· Inspection and identification of audiovisual formats

· Types of deterioration and damage

· Repair and treatment options

· Conservation, preservation, and restoration

· Storage guidelines
	Cocciolo, Introduction (pp. 1-5)

“Basic Concepts and Principles of Audiovisual Preservation,” webinar by instructor.
	Introductions

Tour of AV Formats

In-Class Assignment #1: How to Inspect and Identify Audiovisual Materials (hands-on)

	Day 1 PM

1:30 PM-4 PM

Cummings Center for the History of Psychology, U. of Akron
	· Moving Image and Sound Archiving in Action—a Visit to the Cummings Center. Topics covered include:
· Collection Development

· Preservation

· Digitization

· Description/Metadata

· Access and Outreach
	Cocciolo, Chapters 7-10 (pp. 94-169)
Browse CCHP’s blog posts relating to their archival moving images and sound recordings.
	Tour of Cummings Center, with additional hands-on opportunities
(In-Class Assignment #1 continued)

	Day 2 AM

9 AM-12 PM

310A (Digital Lab)
	· Access to Moving Image and Sound Archives

· Access in the archive

· Setting up viewing and listening stations

· Balancing requirements for preservation and access

· Access to the world:  Digitizing your analog collections and making web-friendly versions of digitized and born-digital AV materials

· Basics of digitization for access and preservation

· Equipment: hardware configurations and software options

· File formats: benefits and drawbacks

· Technical and aesthetic considerations

· Creating usable high-quality preservation masters and access versions of sound and moving images

· Identifying potential problems in playback and how to address them in transfer and post-transfer processing

· Basic editing: creating clips and packaging them for distribution in different venues (screenings, home distribution, exhibitions, mobile devices, etc.)
	Cocciolo, Chapters 4-5, (pp. 51-83)
Hess, et al. The Digitization of Audio Tapes
Iraci, The Digitization of VHS Video Tapes
SceneSavers, “Required Decisions …”
	In-Class Assignment #2:  How to Make Digital Transfers and Create Web-Ready Clips of Audio and Video Recordings (hands-on)

	Day 2 PM

1 PM-4 PM

310A (Digital Lab)
	· Appraisal and Management of Archival Audiovisual Material

· Assessing the value of collections:  historical, cultural, aesthetic, commercial, etc.

· Relating the value of your AV collection to the mission of your institution

· Balancing the cost of the care and feeding of AV and your institutional priorities

· Documenting Moving Images and Sound Recordings

· Dealing with non-textual materials (challenges)

· Item-level vs. collection-level description of AV materials

· Introduction to basic resources for archival AV cataloging

· Metadata schemas for AV materials (emphasis on PBCore schema)
· Practice in creating PBCore records and generating technical/administrative metadata

· Practice in creating transcripts and indexes
· Funding and Revenue Generation for Preservation and Digitization

· Grantwriting for AV-focused projects

· Licensing material for research, educational, and other uses
	Cocciolo, Chapters 1-3 (pp. 9-50)
PBCore website (browse to get an overview of the PBCore standard, including its purpose and scope, and its data model)
	In-Class Assignment #3: Creating PBCore Records for Moving Image and Sound Material
Review of final assignments (due Sunday, September 29, 2019, 11:59 PM):

1. Creating and Editing Access-Quality AV Clips

2. Creating PBCore Metadata Records (including descriptive, technical, and administrative metadata)

3. Creating AV Transcripts and Indexes

4. Reflection paper on your experiences in this course


GRADING 

Final grading will be based on the sum of all graded coursework on a basis of 0-100%. More specifically:

A  95-100 | A-  90-94.99  | B+  87-89.99  | B  83-86.99  | B- 80-82.99 | C+  77-79.99  |  C 73-76.99  |  C-   70-72.99 | D+   65-69.99  |  D 60-64.99  |  F  <60

Graduate student proficiency:

A = denotes superior scholarship 

B = denotes average performance 

C = denotes below average performance 

D = denotes far below average performance

F  = denotes failure

Graduate student standards:

A = demonstrate superior performance through critical thinking, exemplary products, positive and supportive interactions with colleagues, and sustained active participation across course activities

B = average on all assignments; this graduate standard indicates that the work was well done, complete, met stated criteria, represents a strong professional effort, and was turned in on time.

A Note on Proofreading. Please carefully proofread your assignments for accuracy in spelling and grammatical construction—such errors do play a part in your grade, particularly if they affect the instructor’s ability to understand the content or import of your writing.

MLIS PORTFOLIO

MLIS students with the catalog year of 2016‐2017 and beyond are required to complete LIS 60280, Master’s Portfolio in Library and Information Science, in the last semester of their program. This course will result in the creation of a portfolio that showcases the student’s work from the courses they have taken at iSchool and aligns them with program learning outcomes and professional standards. As you complete this course, consider your assignments to see if they help you demonstrate any of the following MLIS program learning outcomes. If so, the assignment will be one that you will want to include in the creation of your portfolio class. 

Graduates of this program will be able to:
1. Apply the field's foundational theories, principles, values, ethics and skills to everyday practice.
2. Critique and synthesize research and identify appropriate research methodologies to solve problems in the field.
3. Analyze and engage in the changing cultural, educational and social roles and responsibilities of librarians/information professionals and the environments they work in within the global society.
4. Evaluate systems and technologies relevant to a particular information context.
5. Identify needs and connect individuals and communities with information that engages and empowers them.
STATEMENT ON DIVERSITY & INCLUSION

The School of Information at Kent State University believes being able to recognize and relate to qualities, conditions, and group memberships that might be unlike our own, contributes first to learning, and then to knowledge. We recognize, understand, and embrace the differences that define diversity, in whatever form or manner that such diversity presents itself. To us, “inclusion” encompasses acceptance and respect of each person’s individuality, regardless of that person’s race, age, sexual orientation, gender, size, intellectual acuity, level of knowledge, technological ability, physical ability, ethnicity, country of origin, gender, socio-economic status, religious or political beliefs, or affiliations or other ideologies. The School of Information, therefore, embraces inclusion and affirms it is a core value. The faculty and staff of SLIS strive to create an inclusive working and learning environment in which similarities and differences are valued and leveraged, diverse perspectives are sought and respected and, ultimately, information needs of diverse populations are met. We believe and understand that diversity enriches the domain of information by creating opportunities to engage with others in this field that spans cultural and national borders.

 

Please see https://www.kent.edu/cci/cci-diversity-statements for the School of Information’s full statement and College of Communication and Information’s statement on diversity. For more information about diversity initiatives in the College of Communication and Information, please visit www.kent.edu/cci/diversity.

UNIVERSITY AND SCHOOL POLICIES

(1) REGISTRATION REQUIREMENTS 

Every class has its own schedule of deadlines and considerations. To view the add/drop schedule and other important dates for this class, go to the Students Tools and Courses tab in FlashLine and choose either View or Print Student Schedule. To see the deadlines for this course, click on the CRN or choose the Drop or Add a Course link and click on the green clock next to the course under Registration Deadlines.

(2) TECHNOLOGICAL COMPETENCIES

Students must be familiar with basic computer operations (e.g., copying and printing files, moving among directories and subdirectories), logging on to a network, creating and establishing connections to the Internet (i.e., modem, Wi-Fi, etc.), using the Internet to access and interact with course software, uploading and downloading files, accessing audio and video course contents and using word processing, presentation, and spreadsheet software programs.

(3) STUDENTS WITH DISABILITIES

University policy 3342-3-01.3 requires that students with disabilities be provided reasonable accommodations to ensure their equal access to course content. If you have a documented disability and require accommodations, please contact the instructor at the beginning of the semester to make arrangements for necessary classroom adjustments. Please note, you must first verify your eligibility for these through Student Accessibility Services (contact 330-672-3391 or visit www.kent.edu/sas for more information on registration procedures).

(4) POLICY ON INCOMPLETE, NF AND SF GRADES. PER THE GRADUATE CATALOG:

	IN

NF
	The mark IN (Incomplete) may be given to students who—due to extenuating circumstances—are unable to complete the required work between the course withdrawal deadline and the end of classes. The timeline shall be adjusted appropriately for summer sessions and flexibly scheduled courses.

To be eligible, undergraduate students currently must be earning a minimum D grade, and graduate students currently must be earning a minimum C grade. Appropriate documentation is required to support the extenuating circumstance. The student or university-approved designee must initiate the request for the IN mark from the instructor, and it is the responsibility of the student to arrange to make up the incomplete work.

Instructors are required to complete and submit an Incomplete Mark Contract to their department chair/school director at the time grades are assigned. This form includes justification for awarding the Incomplete, describes the work to be completed for the course and specifies the grade to be assigned if the work is not completed (default grade). A copy of the Incomplete Mark Contract is provided to the student.

The IN mark is not counted in the computation of grade point averages; when the work is completed, an appropriate grade will be assigned based on the instructor’s evaluation of the work submitted and a new grade point average computed.

Unless the course is completed or an extension is granted, the IN mark automatically will lapse to the default grade designated on the Incomplete Mark Contract at the earliest of one of the following: (1) the default date designated on the Incomplete Mark Contract; or (2) at the end of one semester for undergraduate courses, at the end of three consecutive terms for graduate courses and after 90 calendar days for College of Podiatric Medicine courses.

The mark NF (Never Attended–Fail) denotes that the student neither attended any class session nor formally withdrew from the course. The NF mark counts as an F grade (zero quality points) in computing grade point averages. In the case of undergraduate courses taken pass/fail, the NF mark will be changed to a Z (fail) grade.



	SF
	The mark SF (Stopped Attending–Fail) denotes that the student stopped attending the course and did not formally withdraw. The SF mark counts as an F grade (zero quality points) in computing grade point averages and must be accompanied by a date of last attendance in the course. Faculty who cannot determine the exact date of last attendance may use the date of the last academic activity in which students participated. In the case of undergraduate courses taken pass/fail, the SF mark will be changed to a Z (fail) grade.


(5) CHEATING AND PLAGIARISM

Cheating and plagiarism constitute fraudulent misrepresentation for which no credit can be given and for which appropriate sanctions are warranted and will be applied. The university affirms that acts of cheating and plagiarism by students constitute a subversion of the goals of the institution, have no place in the university and are serious offenses to aca​demic goals and objectives, as well as to the rights of fellow students. Both cheating and plagiarism are prohibited and may result in failing the class and ultimately dismissal from the program.  One area that many students may not realize as cheating is the following.  "Using a substantial portion of a piece of work previously submitted for another course or program to meet the requirements of the present course or program without notifying the instructor to whom the work is presented."

Per university policy 3-01.8, "Plagiarize" means to take and present as one's own a material portion of the ideas or words of another or to present as one's own an idea or work derived from an existing source without full and proper credit to the source of the ideas, words, or works.

[For the complete policy and procedure, please visit Kent State Policy # 3-01.8 Administrative policy regarding student cheating and plagiarism.]

(6) ATTENDANCE POLICY

In-person Class Attendance 

Classes are conducted on the premise that regular attendance is expected. The individual instructor has both the responsibility and the prerogative for managing student attendance. If students anticipate an absence, they should consult with the instructor individually. In the event the absence was due to illness or injury, verification from the medical professional treating the illness or injury should be presented to the instructor.

Online Attendance Policy

Online courses are conducted on the premise that regular attendance (students logging into the Blackboard Learn learning management system) is expected. The number of logins or length of time students spend in the online course may vary on a daily, weekly, or monthly basis depending on participation requirements listed in the course syllabus. Attendance is therefore measured both by virtual presence in the online course and satisfying the specific criteria for course participation. If students anticipate an absence from the online course due to technical or medical reasons, they should consult with the instructor individually. In the event the absence was due to illness or injury, verification from the medical professional treating the illness or injury should be presented to the instructor.

(7) WITHDRAWAL

Withdrawal from any or all courses is permitted through the 10th week of the semester (or the prorated deadline for flexibly scheduled courses – see schedule course detail). After that time, students are considered to be committed to all remaining courses and must complete them. Students will use FlashFAST via FlashLine to withdraw from one or more courses by the deadline. If students are unable to complete the term because of extreme circumstances that first occur after the deadline, they should consult their college or campus dean’s office. Any course withdrawal(s) processed after the second week of the fall or spring semester (or prorated deadline for summer or flexibly scheduled courses) will appear on the students’ academic record with an administrative mark of W. For more information on the W mark, please refer to Grading Policies and Procedures in the University Catalog. Any applicable tuition credit (policy published on the Office of the Bursar website) is determined by the date the transaction is processed on FlashFAST. Course withdrawal does not negate a student’s financial obligation, and students will be held responsible for all balances due to the university.

(8) PREFERRED CITATION STYLE FOR ASSIGNMENTS

The official citation style for iSchool assignments is APA. The required manual is the Publication Manual of the American Psychological Association, 6th ed. (Washington, DC: APA, 2009). Students should refer to this style guide for formatting, structure and design of the written format of papers and assignments where citation is necessary. The Kent State University Library provides a good resource for this style as well:  http://libguides.library.kent.edu/apa 

(9)  NOTICE OF MY COPYRIGHT AND INTELLECTUAL PROPERTY RIGHTS. 

Any intellectual property displayed or distributed to students during this course (including but not limited to visual aids, notes, quizzes, examinations) by the professor/lecturer/instructor remains the intellectual property of the professor/lecturer/instructor. This means that the student may not distribute, publish or provide such intellectual property to any other person or entity for any reason, commercial or otherwise, without the express written permission of the professor/lecturer/instructor.

 

(10) STATEMENT ON NONDISCRIMINATION, HARASSMENT AND SEXUAL VIOLENCE POLICIES AND PROCEDURES (from University Counsel):

KSU policy 5-16 prohibits unlawful discrimination and harassment based on race, color, religion, gender, sexual orientation, national origin, ancestry, disability, genetic information, age, military status, or veteran identity.  Gender-based discrimination also includes sexual harassment, sexual misconduct, stalking and intimate partner violence.  Please report any violation of this policy to the Office of Compliance, Equal Opportunity, and Affirmative Action at 330-672-2038, or aa_eeo@kent.edu.
REQUIRED* AND RECOMMENDED** READINGS
* “Basic Concepts and Principles of Audiovisual Preservation [webinar],” presented by Karen F. Gracy and hosted by Heritage Preservation as part of their series, Caring for Audiovisual Material. Video and accompanying slides/materials found at: http://www.connectingtocollections.org/courses/av/.

** Brylawski, Sam, et al. ARSC Guide to Audio Preservation (ARSC, Council on Library and Information Resources, Library of Congress, 2015). http://www.clir.org/pubs/reports/pub164/pub164.pdf
* Cocciolo, Anthony. Moving Image and Sound Collections for Archivists. Chicago: Society of American Archivists, 2017. Available from SAA at a significant discount for members ($69.99 non-members, $49.99 members).
* Cummings Center for the History of Psychology, University of Akron. Blog (see posts on sound recordings--https://centerhistorypsychology.wordpress.com/category/sound-recordings/ and moving images--https://centerhistorypsychology.wordpress.com/category/moving-images/ . 
**De Stefano, Paula, et al. Digitizing Video for Long-Term Preservation: An RFP Guide and Template.” NYU Libraries, 2013. https://guides.nyu.edu/ld.php?content_id=24817650.
** The Film Preservation Guide:  The Basics for Libraries, Archives, and Museums.  San Francisco:  National Film Preservation Foundation, 2004.  Available online (or can be purchased at): http://www.filmpreservation.org/preservation-basics/the-film-preservation-guide.

* Hess, Richard, Joe Iraci, and Kimberley Flak. The Digitization of Audio Tapes. Ottawa: Canadian Conservation Institute, 2012. https://www.canada.ca/content/dam/cci-icc/documents/services/conservation-preservation-publications/technical-bulletins/tb_30-eng.pdf. Skim. 
* Iraci, Joe. The Digitization of VHS Video Tapes. Ottawa: Canadian Conservation, Institute, 2017. http://publications.gc.ca/collections/collection_2018/pch/CH57-3-1-31-2016-eng.pdf. Skim.
* PBCore [website], http://pbcore.org. This website is the best source of information on the structure and application of the PBCore metadata standard.
** Ranger, Joshua. “What’s Your Product? Assessing the Suitability of a More Product, Less Process Methodology for Processing Audiovisual Collections” (Audiovisual Preservation Solutions, 2012), http://www.avpreserve.com/wp-content/uploads/2012/08/WhatsYourProduct.pdf 

* SceneSavers, “Required Decisions When Digitizing Film or Video,” http://www.scenesavers.com/grfx/digitize.pdf 
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